SUIVAQliLe IULCo Ul CUITIPITLING 1T O £ W WIS AlITUGE SUVELIIQllLE alild

Accountabil_ity Return (AGAR) 2022/23, Sections 1and 2

. The Annual Govemance Statement (Sectlon 1) must be approved on the same day or before the Accounting
Statemerrls (Sectlon 2) and ewdenoed by the agenda or minute referenoes

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval The aulhonty must in this order oonmder approve and sign t‘he accounts

» The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

» Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

+ Usethe checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

Y Make sure that the accounﬂng statements add up ;a_nd. the_balance c_a.rrred forward from the. previous year
(Box 7 of'2022) equals-the- balance brought forward in the current year- (Box 1 of 2023).

n you may not have met requirements

All sections: Have all highlighted boxes have been completed?

Have the dates set for the period for the:exercise.bf public rights been published?
Intemal Audit Report | Have all highlighted boxes been completed by theinternal auditorand explanations provided?
Section 1 Forany statementtowhich the response is 'no’, is an explanation available for publication?
Section 2 Has the Responsible Fmancial Officer mgned the accounting statements before

the s_ignature_of the Cnalnnan of the ap_provai meetng'?
Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87

a questron be_ raised by a l_oeai elector and/or an mterested party°
Sections 1 and 2 Trust "funds have all disclosures been mada if the authority as a body corporate is a
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*GwmandAmnumbmfy for Smaller Authorities in England - a Practitioners’ Guide m Proper Pncm
~ can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review '

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25.000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in amdame with Hmer ﬁact:as. uniess the.ﬁmty

a) does not memmemmm&mﬂmor
b) does not WISh fo cerlify itseﬁ‘asemq:l

a)The Cemﬁcmd&ampage3ardMampyofltto lhe extamataudrtoreither by email
or by post (not both) no later than 30 June 2023. Falluze to do so will result in reminder letter(s) for

b) The Annual Gwmm MM ReIurn (Form 2) which is made up of:
= Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

« Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
= Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Tmnspamncy Code for Smalier Authorities. These include:

Annual Internal Audit Report 2022/23, page 4

Section 1 — Annual Governance Statement 2022/23, page 5

Section 2 — Accounting Statements 2022/23, page 6

Analysis of variances

Bank reconciliation

Notice of the penod for the exerc:se of pubhc rights and other information required by Regulation 15 (2),

- = " ® 8 8 @

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itseif as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and refum it to the external auditor together with the supporting documentation requested by the extemnal
auditor. The cost to the authority for the review will be £210 +VAT.

Prowded that the authority certifies itself as exempt, and completes and publishes the documents fisted
under ‘Publication Requirements’, there is no requirement for the authority to have a review.
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To be completed by smaller authorities where the higher of gross inccnne Or gross expendlture

themselves as exernpt from a hmited assurance review under Sectian 9 of the Local Audlt
(Smaller Authontles) Reguiahons 2015

Retumtaﬂxemm Mmmmmm itsaﬁasexemptata meeUng of the
authority after 31 March 2023 and a complsi=g Ceriificate of Exemption is submitied no later than 30 June 2023

B¢

certifies Mdunzg!heﬁnaualyeam the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for e auhoriy 202223 {pHB5 . QY
Total annual gross expenditure for the authority 2022/23: (;60 %b 33

By sngnmg thss Ceniﬁcah of Exampﬁon you are oanﬁrm:ng_that.
* The authority was in existence on 1st April 2019
. ln relation to the preceding financial year (2021/22), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act’), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
. made an applimon under s_ecn_on 28(1) of the Act for a declarat:on that an item of account is unlawful,

If lhe above statemm apply and the authonty nenher recewed gross income, nor mcurred gross expendlture.
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
vanames and the bank rewnc:hatlon plus the mformat:on requured by Regulatlon 15 (2), Accounls and Audit

Sngning thls certlﬁcate confirms the authority will comply with the publication requirements
~ ——“—Daaaaaaibip Financial Officer Date | confirm that this Certificate of
Ay y7| Exemption was approved by this - .
?/{3 06 208 authority on this date: % dl') 2023
Date as recorded in minute reference:
Lbcb023 b=l

Telephone number

ONLY this Certificate of Exemptlon should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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During the financial year ended 31 March 2023, this authonty’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance wvth the relevant procedures
and controis in operation and obtained appropriate evidence from the authority.

The intemal audit for 2022/23 has been carried out in accordance with this authority’s needs and pianned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

B. Thls aumo.rr.ty oomp’&ed with its financial reguhhurls payments were.mppoded by lrwmce.m.. all
sxpenditure was approved and VAT was approprialely accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against.
the budget was regularly monitored; and reserves were appropriate.

V/
e
v’

E. Ex;aectadmmmewas fully reosrved, based on correct prices, properly recorded and promptly v"/
v’
v
/

F. Petly cash paymenis were properly supported by recelpts all petty cash expenditure was

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
L Periudic bank account reconcﬁiaﬁons were properly carried out dun‘ng the year.

were pub!:c rrghrs in relation to the 2021-22 AGAR ewdenced bya nof.ice on the. websde andf’or
authority approved minutes confirming the dates sel).

N. The authority has complied with the publication requirements for 2021/22 AGAR \/ i
(see AGAR Page 1 Guidance Notes). <

Date(s)_ |nter_‘na! _a_udlt undei_‘ta_ksn Namg:of perso_n. whn:_)_c:arnec_l o_ut the_ mt_e_mat aud;t
Signature of personwho - (/o6 / 21-0LE
carried outtheinternal audi Date  © ‘/ / :

’Im;erasmis‘m’pm.“_.. Heds o wmmmmmrehdgnuﬁsd

e au&!vmkmdonpmthisareaamm "isi-
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We acknowledge as the members of:

CounCIL

our responsibility for ensuring that there is a sound system of internal control, including an‘arbgemen{s for
the preparatlon of the Accounhng Statements. We conﬁrm to the best of our knowiedga and belief, with

the acomntmg stal:ements

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and cormuption and reviewed its effectiveness.

MWardm the pub#c money and resources ln
its cﬁaige

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

that lhere are no. mauers of actual or putential
non-compﬂance with laws, rﬁgulalions am:l Proper

on the ability of thls authon'sy to conductits
business or manage its finances.

faces and deat‘t with them propen'y

risks, mdudmg ’me mlroductim of internal controls andlor
exiernal insurance cover where required.

amranged for 2 compstent person, independent of the financial
eontrols andpmmdmes mgawmobfecuve view on whether

eﬁectlwe system uf intemal audit of the acmuntmg
recerds and conltrol systems

in reports from internal and external audit
8. We consudered whether any Irhgatuon Ilabcﬁuas or-

dunng rhemmﬂdngamg mﬁcmgpu'sce aﬁsrme year
end fretevant

dumg or aﬂer the year-end, have a ﬁnandal mmacl on
this authority and where spproprlate have included them

9. (For local counctls onty) Tmst funds including
chaniable 1n our capacity as the sole managing

bssme!aﬂdnsrea:ormsmreasabody
corporate it is a sole managing irustee of a local trust
or frusis.

responsibilities for the fund{s)fasseis including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is 'no’, an explanation must be published

This Anaual Governance Statement was approved at a Signed by the Chairman and Clerk of the mesting where:
meeting Df 1he authorlty on: approval was civen: o

been publlshed

Wded: Wtermmavg
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Box 7 ofpmwous vear.

2. (*) Precept or Rates and

Total amount of precept (or for IDBs rates and levies)

J received or receivable in the year. Exclude any grants
received.

3. (#) Total other receipts.

.37 || the precept or rates/levies recejved (line 2). Include any

Total income or receipls as recorded in the cashbook less

grants received.

4. (-) Staff costs

Total expenditure or payments made fo and on behalf
of 2ll employees. Include gross salaries and wages,
! mmyers N cantnbuaons empioyers pensaon

5. {-) Loan interest/capital
repayments '

Totai 9xpendfture or p&yments.of cape‘ta.' and mterest
made during the year on the authority's borrowings (if any).

8. (-)All other payments

= L o Tofal expendifure or payments as recorded in the cash-
: “ 6@5} book less sfaff costs {Ime 4) and loan interest/capital

equal (1 +2+3) f4+5+6)

The sum of all current and deposit bank accounts, cash
holdings and short term invesiments held as at 31 March—
To agree with bank reconciliation.

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

11b. Disdosure note re Trust funds
{(including charitable)

| ceriify that for the year ended 31 March 2023 the Accounting:
Statements in this Annual Governance and Accountabslrty
Retum have bean prepared on e:ther a receipls and

Mmri:es - a Praciitioners’ Guide to Proper P:achoes
and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before bemg
m = .-—Wa]

approved by this authority on this date:

""" %0’1:2@23

as recorded i in mlnuie reference.

f-

airman of the meeting where the
xments were apnrouad.

Slgned by
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Explanation of variances — pro forma

Name of smaller authority:

County area (local councils ¢

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes

Next, please provide full explanations, including numerical values, for the following that will be

flagged in the green boxes where relevant:

« variances of more than 15% between totals for individual boxes (except variances of less than £200);

« a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the

annual precept/rates & levies value (Box 2).

2021/22

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

5 Loan Interest/Capital Repayment
6 All Other Payments

7 Balances Carried Forward

8 Total Cash and Short Term Investments
9 Total Fixed Assets plus Other Long Term Investments

10 Total Borrowings

@ )
w
™m
w
o

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

2022/23 Variance Variance

£

3,950

-1,726

138

1,601

2,280

0

%

33.05%

74.69%

3.21%

0.00%

15.93%

17.43%

0.00%

Explanation
Reauired?

YES

YES

NO

NO

YES

NO

YES

NO

Explanation from smaller authority

must include narrative and supportin

figures




Burlescombe Parish Council

BOX 3

Interest

Parish Paths Grant

DCLG Grant

Transparancy code grant
Wayleave payment

VAT

Horticultural society funds
TOTAL

2021.22 difference 2022.23
2311.57 -1726.20 585.37
0.59 10.21 10.80
1500.00 -1500.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
11.92 0.00 11.92
799.06 -236.41 562.65
0.00 0.00 0.00
2311.57 -1726.20 585.37

No grant awarded
No grant awarded

No grant received

explanation



Burlescombe Parish Council

BOX 4
2021.22 difference 2022.23
4175.57 -4175.57
Staff wages 3960.00 4433.00
Clerk expenses 215.57 138.37
TOTAL 4157.57 0.00 4571.37

Increase in Clerk salary

explanation



Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment act
to Box 8 in the column headed “Year ending 31 March 2023 ” in Section 2 of the AGAR—and will also agree tc
accounts are prepared on a receipts and payments basis. Please complete the highlighted boxes, remember
cheques should be entered as negative figures.

Name of smaller authority: [Burlescombe Parish Council |

County area (local councils and parish meetings only):  [Devon |

Financial year ending 31 March 2023

Prepared by (Name and Role): [Mrs K Hurley Parish Clerk/RFO
Date: 14/05/2023
£ £
Balance per bank statements as at 31/3/23:
Lloyds Treasurers account 113 account 1 1,977.3
Lloyds Business Account 607 account 2 5,705.9
account 3
account 4
[add more accounts if necessary] account 5
account 6
account 7
account 8
7,683.2

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/23 (enter these as negative numbers)
item 1
item 2
item 3
item 4
[add more lines if necessary] item 5
item 6
item 7
item 8

Add: any un-banked cash as at 31/3/23

Net balances as at 31/3/23 (Box 8) 7,683.2



BURLESCOMBE PARISH COUNCIL

ASSET REGISTER as at March 2023

ASSET DATE COST LOCATION INSURANCE VALUE
PURCHASED PURCHASED AT PURCHASE £
£
2 Bus Shelters Not known - Burlescombe & Westleigh nil
1 Bench Mar 11 403 Grand Western Canal 403
2 Picnic Tables Mar 12 1763 Westleigh Play Area 1763
Fencing Mar 14 2230 Old Railway Line 2230
Equipment Mar 14 1187 Westleigh Play Area 1187
2 Picnic Tables Mar 15 1322 Old Railway Line 1322
1 Phoenix Seat Mar 15 433 Old Railway Line 433
Notice-Board Apr 16 1122 Burlescombe 1122
Notice Board May 17 1400 Ayshford 1400
Notice Board - - Westleigh nil
Notice Board - - Appledore nil
Armed Forces Day Flag Jun 16 - nil
Telephone Box Feb 17 1 Westleigh nil
ASUS Zen Beam E1 Short Throw Portable Projector 13 Oct 17 Clerk Home
ASUS Transformer Mini TLO2HA Silver 13 Oct 17 525 Clerk Home 525
Dell Vostro 15 3000Series (3568) Laptop 11 Oct 18 462 Clerk Home 462
Laptop Case 11 Oct 18 - Clerk Home nil
Logitech Desktop MK120 UK Layout 11 Oct 18 - Clerk Home nil
Office Home & Business 11 Oct 18 163
Goal Posts April 19 475.99 Burlescombe 475.99
Notice Board Aug 20 1596.00 Westleigh 1596.00
Noticeboards x2 Aug 22 2280.00 Burlescombe & Appledore 2280.00
Total 15361.99

Part of the land belonging to Westleigh Quarry was transferred across to Burlescombe Parish Council in August 2011 for the sum of £1. This land is now
known as the Old Railway Line and forms a footpath which is maintained by Burlescombe Parish Council.

The Parish Council are also responsible for the Westleigh Football Field and Play area. The land was given to the Parish for as long as it will remain a playing
field. Therefore does not have a monetary value.



